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O6mmM cobpanuem padbotankoB MbOY
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(mpotokos ot 21.01.2024 Ne 1)

PersniameHT padoTbl 001ero coopanusi pabOTHUKOB
MBOY COHLI Ne 20 um. U.C. JIro6umoro c. Hlencu

1. O01mme moj1oKeHus

1.1. Hacrosimumii persiiaMeHT pa3paboTaH B COOTBETCTBUU ¢ DenepanbHbIM 3aKoHOM oT 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepauun», ycrasom MBOY COLI Ne 20 um. U.C.
Jlro6umoro c. Hlencu.

1.2. PernaMeHT ycTaHaBIUBACT MOPSIOK OPraHU3AIUU JEATEILHOCTH OOIIEro cOOpaHusi paOOTHHUKOB
MBOY COII Ne 20 um. U.C. Jlrobumoro c. lerncu (nanee — oOpa3zoBareiibHasi OpraHu3anusi).

1.3. O6mee coOpanue pabOTHUKOB SBISETCS MOCTOSHHO JIEHCTBYIOIIMM KOJUIETHAIbHBIM OPraHOM
yIpaBieHUs: 00pa3oBaTeIbHOM oOpranu3anuu. B coctaB oOmiero coOpaHusi paOOTHUKOB BXOMIST
paOOTHHUKH, 7151 KOTOPBIX paboTa B 00pa3oBaTeIbHON OPraHU3AIMH SBIISETCS OCHOBHOM.

2. Opranu3anusi padoThbl 001ero cooOpaHusi paGOTHUKOB

2.1. TlepBoe 3acemanue oOmiero coOpaHusi pabOTHUKOB IOCTE €ro CO3JaHHs, a TaKXKe IEePBOE
3acelaHue HOBOTO cocraBa oO0miero coOpaHust paOOTHHKOB CO3BIBAECTCS PYKOBOJIUTENEM
00pa3oBaTeIbHON OpraHM3alnuu He mo3anee 7 (cemu) paboymMx IHEHW IMOCAC CO3MaHHs OOIIETo
coOpaHus pabOTHUKOB MJIM U30paHUsl HOBOT'O COCTaBa 001Iero coopaHust pabOTHUKOB, KOTOPBIN BEJET
3acemanue 10 n30paHus mpeacenaress o0mero coopanus pabOTHUKOB.

2.2. PykoBoiacTBO 00mMM coOpaHueM paOOTHHUKOB OCYIIECTBIAET TMpejaceaarenb. Benenue
MIPOTOKOJIOB 001mIero coOpaHusi pabOTHUKOB OCYIIECTBISETCS cekperapeM. Ilpeacemarens wu
CeKpeTapp 00mero codpaHusi paOOTHUKOB BBHIMOTHSIOT CBOM OOSI3aHHOCTHM Ha OOIIECTBEHHBIX
Havaiax.

[Ipencenarens:

e OpraHU3yeT ACITEIBHOCTH OOIIET0 COOpaHus;

e uH(pOPMHUpPYET WIEHOB o0Omero coOpaHus O TMPEICTOSAIIEM 3aCeAaHUU B TOPSJIKE,
npexycMmoTperHoM ycraBoM MBOY COHI Ne 20 wm. U.C. Jlrobumoro c. Illencu u
HACTOSIIIIUM pPErjaMEeHTOM,

e OpraHM3yeT MOJATOTOBKY W MPOBEJICHHE 3aCeIaHus;

e ONpEETSACT MOBECTKY 3aceIaHMs;

e KOHTPOJIUPYET BHIMIOJIHEHUE PEIICHHH.

2.3. 3acenanus obmero coOpaHusi pabOTHUKOB MPOBOIATCSA C MEPUOAWYHOCTHIO, YCTAHOBJICHHOM
yctaBom MBOY COIII Ne 20 um. U.C. JIro6umoro c. [lemncwu.



2.4. 3acenanus ob1ero coopanust pabOTHUKOB MOTYT ITPOXOAHUTH B (hopMe KOH(PEPEHII-CBS3H.

2.5. Ha3zacemanusi obuiero coOpaHusi paOOTHUKOB MOTYT OBITH MpUTJIAIICHBI TMPEICTABUTEIH
yupeamTens, OOIIECTBEHHBIX OpPraHW3allMid, OPraHOB MYHHUIMIAIBHOTO U TOCYIApCTBEHHOTO
yhnpaBieHuss W Jpyrue Juna. Jluma, mpuriamieHHble Ha 3acelaHue, IOJIBb3YIOTCS  MPaBOM
COBEIIATEIBHOTO TOJI0CA, MOTYT BHOCHTBH TPEIUIOKEHHS M 3asBJICHUS, y4aCTBOBATh B OOCYKACHUH
BOIIPOCOB, HAXOSIIUXCS B X KOMITETCHIINH.

2.6. Pemenus, npunsThle 00mMUM coOpaHHeM paOOTHHKOB B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
U B IIpeJieJIax CBOMX IIOJIHOMOYHH, 00s3aTeabHbl i1 BCeX pPaOOTHHUKOB 00pa30BaTEIHHOU
OpraHH3aIy.

2.7. Pemenust oOmiero coOpaHusi paOOTHUKOB MOTYT COJEpXkKaTh TOPYYEHHs, 00sS3aTelbHbBIE s
UCTIOJHEHUSI BCEeMU DPAOOTHUKAMH 00pa3oBaTENbHON OpraHM3alydyd M PEKOMEHAALUU YYaCTHUKAM
00pa3oBaTeNHLHOTO TpoIIecca.

2.8. Pemienns o6miero coopanusi paOOTHUKOB JTOBOJSITCS 10 CBEACHUS BCEX 3aMHTEPECOBAHHBIX JIUIT
He no3aHee 7 (ceMu) pabouux JTHEH Mocie MPOIIC/IIEro 3aceIaHusl.

2.9. Tlpencenarenb OTYMUTHIBAETCS O NEATEILHOCTH OOIIEro cobpaHus paOOTHHKOB Ha 3aceJaHUuU
ob1iero coopanust pabOTHUKOB HE PEXkKe OJHOTO pas3a B IO,

3. Ilopsaaok co3bIBa 0YepeaHOr0 001Iero coopanus paGoTHUKOB

3.1. Pemenue o npoBeIEHUH OUYEPEAHOTO OOIIEro coOpaHus pPaOOTHUKOB TPUHUMAETCS
npenceaareneM oomero coopanusi pabOTHUKOB, KOTOPBIN OMpEIeIseT:

e TIPOIENYpPY MPOBEICHUS;

e TIOBECTKY 3aCe/IaHMs;

e 1Ty, BpEMS U MECTO MPOBEACHHUS;

e TIEPEUYCHb MAaTEPHUAJIOB JIJIS MPEABAPUTEIHHOTO 03HAKOMIICHHS WICHAMHU OOIIEro coOpaHus
pabOTHUKOB, a TAK)Ke MOPSATOK TAKOTO 03HAKOMIICHHUS;

e TIOPSIOK FOJIOCOBAHUS 10 BOIIPOCAM ITOBECTKH: OTKPBITOE, TAHHOE WJIH 3a09HOC;

e HHBIC BOIPOCHI, HEOOXOIUMBIE JIJIsl TOATOTOBKH MPOBEACHUS 00IIET0 COOpaHus paOOTHUKOB.

[Ipencenatens oOuiero codpaHusi paOOTHUKOB COTJIACOBBIBAET C PYKOBOIMTEIEM 00pa3oBaTeIbHOM
OpPraHM3ali JaTy, BpeMs M MECTO IPOBEICHUS OUYEPEJHOrO 3acelaHusi oOIero coOpaHHs
paboOTHUKOB.

3.2. Tlpencenarenn, cekperapb 00mero coOpaHuss paOOTHUKOB WM JIUIA, HMX 3aMEHSIOIINE,
yBe,Z[OMJ'I}IIOT YJICHOB O6H.I€FO C06paHI/I}I paGOTHI/IKOB O Jare, BpeMeHI/I, MECTC HpOBGI[eHI/IH " ITIOBCCTKE
3aceaHus He Mo3/aHee yeM 3a 7 (CeMb) paboumXx JHEH 10 JaThl €ro MPOBEACHUS.

3.3. Pemenue o mpoBeIeHUH OYEPETHOTO O0IIEro coOpaHus paOOTHUKOB BPyJaeTCs WICHAM OOIIETO
coOpaHusi paOOTHUKOB JIMYHO WJIM HAIMpaBIISETCS MOCPEACTBOM 3JICKTPOHHON WM MHOM CBS3H,
o0ecrieunBaroIIei aAyTEHTHYHOCTh nepeaaBaeMbIxX U IPUHIUMAEMBIX cooOmIeHn
" UX JOKYMCHTAJILHOC MMOATBCPIKIACHUC.

3.4. JlomonHWTENbHBIE MPENJIOKEHUS B MOBECTKY 3aceJaHUs OYEepeqHOro oOIIero cobpaHus
PaOOTHHKOB MOTYT OBITh BHECEHBI UjeHaMHu 001ero coopanus pabOTHUKOB B CPOK HE MO3JIHEE YeM
3a 3 (Tpu) pabouuX JHSI IO AAThI €T0 MPOBEICHHUS.



4. Ilopsaok co3bIBa BHEOUYEPETHOIr0 0011ero coopanus padOTHUKOB

4.1. Co3blB BHeouepeAHOro o0miero coOpaHusi paOOTHUKOB OCYIIECTBISETCS B CIIyYasXx,
npeaycMoTpeHHbIx ycrasom MBOY COII Ne 20 um. N.C. Jlro6umoro c. lllencu.

4.2. TlpensiokeHre 0 CO3bIBE BHEOUEPETHOTO 001Iero cOOpaHus paOOTHUKOB JIOJDKHO COJIEP)KATh:

e APryMEHTHUPOBaHHOE OOOCHOBaHHE HEOOXOAMMOCTH MPOBEIEHHS BHEOUEPEIHOIr0 OO0ILEro
coOpaHus paOOTHHKOB,

e TPOEKT MOBECTKH 3aCEIaHMS;

e TIPEANOJaraeMyro J1IaTy BHEOUEPEIHOTO 00IIero cooOpanus paOOTHUKOB;

e TIE€pPEUYCHb MHUIIMATOPOB IIPOBEACHUSI BHEOUEPETHOTO 0011ero coOpaHus pabOTHUKOB.

4.3. TlpeanoxxeHue O CO3bIBE BHEOUEPETHOTO OOILIEr0 COOpaHUs MeperaeTcsi HEMOCPEeICTBEHHOTO
B KaHICIIAPHIO 00pa3oBaTelbHONM opranm3anuu He mosgHee 10 (mecsatu) paboumx THEH 10 JaThl
MPEaIoIaraeMoro BHEOUEPETHOro 00Iero codpaHus paOOTHHUKOB, B CIy4ae €CIU HHULUATOPOM
BHEOYEPETHOTO 00IIero coOpaHusi paOOTHUKOB SBISETCA HE Mpejacenaresb oOImero codpaHus
paboOTHUKOB.

4.4. Tlpencenmarenb, cekpeTapb o00IIero coOpaHuss paOOTHUKOB WM JIMIA, WX 3aMEHSIONINE,
YBEIOMJISIIOT YJICHOB 0011Iero coopanus pabOTHUKOB O BHEOUEPETHOM 00IIeM coOpaHiH paOOTHUKOB
myTeM BPYYCHHS WJIM HAIPABICHHUS MOCPEACTBOM 3JIEKTPOHHON WM MHOW CBSI3M IPEIOKCHUS
MHUIIMATOPOB BHEOUEPETHOrO OOIIEro CoOpaHus, a TaKXKe YBEIOMJICHHS O J1aTe, BpEMEHHU, MecTe U
HOBECTKE 3aceJaHusl He Mo3JHee 4eM 3a 3 (TpH) paOoumx JHS 0 AaTHI €ro MPOBEIACHHS.

[Ipeacenarens oOmiero coOpaHusi paOOTHUKOB COTJIACOBBIBAECT C PYKOBOJHUTEIEM 00pa30BaTEIHHOU
OpraHM3aIlfy JIaTy, BPeMs H MECTO MPOBEICHUS BHEOUEPEIHOTO 00IIero coopaHusi paOOTHUKOB.

4.5. JlomonHUTENIbHBIC TPEIOKECHHUS B MOBECTKY 3acelaHHs BHEOYEpPEIHOro oO0Iero cobpaHus
PaOOTHHKOB MOTYT OBITh BHECEHBI UjeHaMHu 001ero coopanus pabOTHUKOB B CPOK HE MO3JTHEE YeM
3a 3 (Tpu) pabouyuX JHSI O AAThI €r0 MPOBEICHHUS.

5. lokyMeHTAaI[Us 001IET0 COOpPAHUSA

5.1. 3acenanus oOmiero coopanusi pabOTHUKOB OPOPMIISIOTCS TIPOTOKONIaMu. [IpoTokon 3acenanus
obmiero coOpaHusi paOOTHUKOB COCTAaBJISCTCS He mo3faHee 5 (mATH) pabouux JHEH mocjie ero
3aBEpILIEHHMS B IBYX SK3EMILISPAX, MOIMUCHIBAEMBIX €T0 MPEICEAATEIIEM H CEKPETAPEM.

5.2. TIpoToKON COCTaBIISETCS B COOTBETCTBHM C OOIIMMHU TPEOOBAHUSMHU JIEJIOMPOU3BOJICTBA,
YCTaHOBJICHHBIMU B 00pa30BaTEIIbHON OpPraHu3alii, C YKa3aHUEM CIICTYIOIINX CBEICHHIA:

e KOJHMYECTBO pAOOTHHMKOB, MPHHSBIINX YYacTHUE B 3aCEIaHWUU, OTMETKa O COOJIOJCHHUU
KBOpYMa,

e KOJHMYECTBO TOJIOCOB «32», «IIPOTHUBY» U «BO3JCPXKAJICI» MO KAKIAOMY BOIPOCY TOBECTKH
3aceqaHus,

e pelieHue 001Iero coopanusi pabOTHHUKOB IO KaKIOMY BOIIPOCY MOBECTKH 3aCeIaHu.

Hywmeparust mpoTokosoB o01iero coopanus paOOTHUKOB BEJETCS OT Hadaja yu4eOHOro roja.

5.3. Bcnydae oOHapyxeHUs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOIO H3JIOKEHHUS (PaKTOB
B IMPOTOKOJIE 3aceAaHus 00IIero coOpanus pabOTHUKOB WICHBI OOIIET0 COOpaHus paOOTHUKOB BIIPABE
TpeboBaTh OT MpecenaTeNs ero n3MeHeHus. B cBoto ouepens npeacenarensb 00si3aH MPUHATH MEPhI
110 BHECCHHIO B IIPOTOKOJI COOTBETCTBYIONIMX W3MEHEHWH W YTOYHCHHH, a TaKkkKe CHeNlaTh



COOTBETCTBYIOIIIEE COOOIICHHWE Ha CIEAYIOIIEM 3aceJaHud OOLero coOpaHusi pabOTHUKOB, BHECH
JTaHHBIN BOIIPOC B €r0 IMOBECTKY JHS.

5.4. OpurnHaIbI MPOTOKOJIOB XPAHATCS B KaHIICIAPUN 00pa30BaTEIIbHONW OpraHU3aIiH.

5.5. K mporokony mpukiaabBaroTcss BCsl MH(GOpMAaLMg U MaTepUalibl, a TAK)K€ HHbIE JTOKYMEHTHI,
Kacaroluecs: peieHusl.
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